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Dean’s Message

Welcome to Webster University’s School of Edu-
cation, a leader in developing a world of learners 
through knowledge, leadership and life-long learn-
ing. We are a community of educator-scholars 
who apply critical reflections and creative energies 
to enhance learning in schools and other educa-
tional settings.

The School of Education is committed to prepar-
ing educators with the knowledge, skills and dis-
positions necessary to “make the world worthy of 
its children” (Casals, 1970). We do this by offer-
ing programs that insist on an active approach to 
learning; collaboration with colleagues, students, 
families, and communities; and respect for diver-
sity through responsive teaching and learning that 
values differences.

Our long and successful history of preparing teachers, administrators, and community educators is 
evidenced in our over 12,000 alumni. Our education programs are recognized for their excellence and 
approved by the Missouri.

Department of Elementary and Secondary Education, by the International Reading Association, and 
the National Council for Accreditation of Teacher Education. Partnerships with area school districts
and organizations enable our faculty and students to teach and learn within the context of real schools 
with all the challenges, diversity, and opportunities that bring learning to life.

Webster University’s worldwide context and emphasis on global citizenship permeates the content of 
the curriculum and faculty expertise. Candidates in the School of Education can interact with learners 
from around the world through online education and/or study at one of the university’s many interna-
tional campuses.

Please join our community and share the joy and energy that comes from an environment in which 
learners and learning are celebrated, relationships are fundamental, and intellectual curiosity and re-
sponsibility are pervasive.

Brenda Fyfe, Dean Webster University School of Education
Guiding Principles

The	School	of	Education	at	Webster	University	 is	a	 leader	 in	
developing	and	cultivating	a	world	of	learners.	We	provide	our	
students	with	the	knowledge,	experiences	and	practical	tools	to	
guide	themselves	and	others	toward	life-long	learning.
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School of Education 
Vision
 “ . . . We all must work to make this world worthy 
of its children.”
 (Casals, 1970)

Mission Statement
The School of Education at Webster University 
provides its students with the knowledge, expe-
riences, and practical tools that help them guide 
both themselves and others toward lifelong learn-
ing. The School of Education is a community of 
educator-scholars who apply critical reflections 
and creative energies to enhance learning in 
schools and other educational settings. The fac-
ulty strives to support this community by modeling 
effective teaching practices based on sound the-
ory and research. Personalized approaches cre-
ate a challenging, yet supportive environment that 
permits the risk-taking necessary for learning and 
growth. The School of Education encourages its 
faculty and students to work actively toward this 
end, keeping in mind that action must be rooted in 
visionary, yet realistic, thinking. This thought and 
action process underscores the development of 
an inner-directed self-understanding, an outer-di-
rected global perspective, and an appreciation of 
human diversity that arises from both. 

Theme
Developing a world of learners through knowl-
edge, leadership, and life-long learning.

The universal mandala (a circle with intersect-
ing vertical and horizontal lines) graphically rep-
resents the conceptual framework of the School 
of Education. The outer circle provides the frame-
work for a “world of learners” in cultural settings. 
The two axes represent the theme components 
of knowledge, leadership, and life-long learning. 
These lines are broken to emphasize the fluid re-

lationship of the goals and integrated concepts. 
Each quadrant represents one of the school’s four 
goals for its candidates: to develop knowledgeable 
learners, informed instructors, reflective collabora-
tors, and responsive educators.

Faculty	and	Staff	Directories

http://www.webster.edu/education/about/
meet-the-faculty.html

http://www.webster.edu/education/about/contact.
html  

Goals
Upon completion of the selected program, a can-
didate in Webster University’s School of Education 
will:

Demonstrate knowledge of the subject matter, 
knowledge of the learner, and knowledge of peda-
gogy based on inquiry and scholarship.
Incorporate multiple assessment and instructional 
strategies to support effective educational practic-
es based on research and theory.
Reflect on the roles educators take as leaders of 
change through collaboration with colleagues, stu-
dents, and families in schools and communities.
Demonstrate respect for diversity through respon-
sive teaching and learning that values individual 
differences.

The	School	of	Education	has	a	wealth	of	 resources	
available	to	teacher	candidates.	Need	more	resourc-
es	for	your	upcoming	project?	Check	out	the	curric-
ulum	library,	located	on	the	second	floor	of	Emerson	
Library.
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Definitions	of	Academic	Dishon-
esty
Academic dishonesty includes the following and 
any other forms of academic dishonesty:

Cheating
Using or attempting to use crib sheets, electronic 
sources, stolen exams, unauthorized study aids in 
an academic assignment, or copying or colluding 
with a fellow student in an effort to improve one’s 
grade. 

Fabrication
Falsifying, inventing, or misstating any data, in-
formation, or citation in an academic assignment, 
field experience, academic credentials, job appli-
cation or placement file.

Plagiarism
Using the works (i.e. words, images, other materi-
als) of another person as one’s own words without 
proper citation in any academic assignment. This 
includes submission (in whole or in part) of any 
work purchased or downloaded from a Web site or 
an Internet paper clearinghouse.

Tips	for	Avoiding	Plagiarism

Candidates must avoid plagiarism by following the 
guidelines set forth in the American Psychological 
Association (APA) Style Guide, available at aca-
demic bookstores. For a sample of APA citation 
guidelines please visit www.apastyle.org.

Facilitating Academic Dishonesty
Assisting or attempting to assist any person to 
commit any act of academic misconduct, such as 
allowing someone to copy a paper or test answers. 

Disciplinary	Actions

In most cases, the instructor will address issues 
of academic dishonesty within the confines of the 
student’s course. The instructor may decide an 
appropriate consequence, including the following 
options: a written warning; the assignment of a 
written research project about the nature of pla-
giarism and academic honesty; a reduced grade 
or partial credit on the assignment; requiring the 
student to repeat the assignment; or issuing a fail-
ing grade to the student of the course. 

If a student receives an unsatisfactory grade (C, 
F) in a course as a result of academic dishonesty, 
existing academic policies may lead to warning, 
probation or dismissal. 

In extreme cases, a dishonesty violation may war-
rant consideration for dismissal, suspension, or 
other disciplinary action. These disciplinary ac-
tions require a formal judicial process as outlined 
in the University Student Handbook. 

In addition to University policy stated above, the 
Department of Teacher Education has adopted 
the following plagiarism policy:

1st offense student will be referred to the Academ-
ic Resource center and must complete the online 
tutorial.  Student must then rewrite the assignment.

2nd offense will result in the student receiving a 0 
for the assignment.

3rd offense will result in the student being dis-
missed from the Teacher Education program and 
expulsion from the University will be recommend-
ed.

ADA Policy
Webster University considers employment, admis-
sion, financial aid, program, and activity applica-
tions without regard to race, sex, sexual orienta-
tion, color, creed, age, ethnic or national origin, or 
non-disqualifying disability. Grievances should be 
pursued according to the Student Grievance Poli-
cy and Procedure.

Candidate Dispositions
A Webster University Initial Certification candidate 
exhibits the professional dispositions of “respect 
for self,” “respect for others,” and “respect for pro-
fessional communities” by demonstrating the fol-
lowing behaviors:

Academic Engagement 
and	Integrity
• Arrives on time
• Invests the appropriate time in coursework/

group work.
• Turns in assignments, projects, and requested 

materials on or before deadlines.
• Demonstrates an appropriate autonomy in 

completing assignments and coursework.
• Practices academic honesty.
• Engages in active reflection and exhibits intel-

lectual curiosity by asking relevant questions 
and offering appropriate feedback in course-
work or field experiences.

 

Fairness	and	Respect	To-
wards	Others
• Treats students, peers, instructors, supervi-

sors, and P-12 colleagues/supervisors with 
courtesy and equity.

• Takes initiative to participate in, while not dom-
inating, activities, discussions, and group as-
signments.

• Shows active interest in the comments, post-
ings, presentations, feedback, and contribu-
tions of the instructor and of other students, 
supervisors, and/or school district personnel 
and students.

• Demonstrates awareness of and respect for 
diverse ethnic and cultural norms in class com-
ments, written work, and in interactions while 
in university and school settings.

• Responds respectfully to students, colleagues, 
instructors, and supervisors whose experienc-
es and expressed values are different from 

those of the candidate.
 

Professional	 Communi-
cation	and	Behavior
• Utilizes academic and professional language 

in oral and written communication within the 
university and school setting.

• Demonstrates sensitivity to established roles, 
rules, responsibilities, and relationships in ed-
ucational settings.

• Communicates openly, honestly, clearly, and 
respectfully with all appropriate university per-
sonnel, school district personnel, etc.

• Takes appropriate initiative when working 
through unexpected or uncomfortable situa-
tions and responds to change with flexibility.

• Presents an appearance (including attire, hy-
giene, jewelry, etc.) appropriate to the educa-
tional setting.

Professionalism
The Webster University School of Education ex-
pects its students to exhibit professionalism while 
on campus and during their field experiences.  
Professional educators are prepared, use appro-
priate language, dress appropriately, communi-
cate respect for teachers, staff, students, parents, 
and peers, and exhibit academic honesty.

Academic Honesty and
Plagiarism
The University is committed to high standards of 
academic conduct and integrity. Students will be 
held responsible for violations of academic hon-
esty. 
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• Bachelor of Arts in Educational Studies
• Combined Degree: Bachelor of Arts in Elemen-

tary Education & Teaching English as a Sec-
ond Language

• Minor in Education

Policy 
The faculty of the School of Education shall treat 
all students respectfully, impartially, and in a pro-
fessional manner. 

Normally, grade disputes should be resolved be-
tween the student and the instructor.  Students 
may discuss any grade with an instructor.  If the 
grade dispute cannot be resolved with the course 
instructor, the student may discuss the grade with 
the Chairperson of the course; if the student be-
lieves that the grade was awarded on an arbitrary 
basis, or was assigned for nonacademic reasons.  
If the grade dispute is not resolved, the student 
may appeal the grade to the Dean to review 
the procedures that were used to determine the 
grade.  Grade appeals should be considered in a 
timely manner, and shall not be considered after 
six months from the posting of the grade. 

A student who believes that they have been dis-
criminated against on the basis of race, sex, sex-
ual orientation, color, creed, age, ethnic or nation-
al origin, non-disqualifying disability, or veteran 
status by a faculty member, may file a grievance 
with the Chairperson of the student’s respective 
department.  Further information is available at: 
http://www.webster.edu/student-handbook/

A student may request a waiver of or substitution 
to an established policy or procedure of the De-
partment, School of Education, or University by 
submitting their request in writing to the appropri-
ate party identified in the following section.

Procedures
Following are the Webster University School of 
Education’s procedures for students disputing 
course grades, or for those who seek exceptions/
appeals/grievances* to stated policy, procedures, 

or program requirements.  Students are encour-
aged to seek the advice of their advisor regarding 
any of these issues.

In the case of a grade dispute, the Chair or Dean 
may ask the student and Instructor to submit rele-
vant documentation for review, which may include:

a. written statements from the parties involved
b. the course syllabus
c. copies of relevant student work and Instructor 

feedback from the course

If the exception/
appeal/griev-
ance is with 
regard to:

Step 1: Step 2: Step 3:

Grade dispute- 
Undergradu-
ate Education 
course, taught 
by full-time or 
adjunct faculty

Course 
Instructor

Department 
Chair  re-
sponsible for 
the course

Dean

Grade dispute- 
Undergraduate 
course (other 
than Education)

Course 
Instructor

Department 
Chair re-
sponsible for 
course

Dean of rele-
vant College 
or School

Closed Course Course 
Instructor

N/A N/A

Course Over-
load

Advisor Department 
Chair

Dean

Course Prereq-
uisite(s)

Course 
Instructor

N/A N/A

An exception 
to the Teacher 
Certification 
Program 

Coordi-
nator, 
Certifica-
tion

Dean Dean

An exception to 
the Undergrad-
uate Education 
major require-
ments

Advisor Department 
Chair

Dean

Transfer of 
credit earned 
after enrollment 
at Webster

Advisor Department 
Chair

Dean

Webster is committed to providing students, staff 
and faculty with the services they need in order to:
have access to information and the opportunity to 
benefit from University programs equal to that en-
joyed by students without disabilities; function in 
the University’s educational mainstream.

To be eligible for Webster University’s special ser-
vices, students must:
 
• be enrolled at Webster University;
• have a documented disability.

Webster has charged the Academic Resource 
Center (ARC) director with providing or helping 
enrolled students with disabilities obtain the ser-
vices needed to meet the goals of equal access 
and opportunity. 

These may include: modifications, substitution, or 
waivers of nonessential program requirements;
classroom and testing accommodations;
auxiliary aids, such as sign interpreters, note tak-
ers, and taped books.

Webster does not provide the extensive medical 
and psychological testing needed to document a 
disabling condition. On receipt of enrolled student 
request or faculty referral, however, the ARC di-
rector screens students for disabling conditions.

When appropriate, students are given names of 
several agencies and persons who perform the in-
depth assessment required for the diagnosis and 
formal documentation of a disability.

To be eligible for a special services evaluation, 
students must file a request with the ARC director 
and provide documentation of their disabling con-
dition(s).

Decisions regarding student eligibility for program 
modifications are reached through student–Ac-
ademic Advisor–ARC director–department chair 
consultation. Decisions about student needs for 
classroom modifications and auxiliary aids are 
reached through joint student–ARC director as-
sessment of program requirements, student class-
room performance, and student documentation 
data.

When so directed by the student, the ARC sends 
notification forms to the student’s Academic Ad-
visor and Instructors.  These forms describe the 
student’s strengths and weaknesses and list the 
special services that may be needed to afford the 
student equal access to information and equal op-
portunity for success.

Programs,	 Policies,	 and	
Procedures
Programs
• Bachelor of Arts in Education with Certification 

in Art K-12 Education
• Bachelor of Arts in Education with Certification 

in Early Childhood and Elementary Education
• Bachelor of Arts in Education with Certification 

in Elementary Education with a Content Spe-
cialization or Minor

• Bachelor of Arts in Education with Certification 
in Foreign Language Education

• Bachelor of Arts in Education with Certification 
in Middle School Education

• Bachelor of Arts in Education with Certification 
in Secondary English Education

• Bachelor of Arts in Education with Certification 
in Secondary Mathematics Education

• Bachelor of Arts in Education with Certification 
in Secondary Social Studies Education

• Bachelor of Arts in Education with Certification 
in Secondary Unified Science Education

• Bachelor of Arts in Education with Certification 
in Special Education and Elementary Empha-
sis 
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dents who withdraw after the official withdrawal 
deadline will receive a WF in the course.

In order for the withdrawal process to be complete, 
it is the responsibility of the student to obtain the 
needed signatures and file the form with the Reg-
istrar’s Office by the deadline published in the Ac-
ademic Calendar.

Drops and Withdrawals may affect tuition and fi-
nancial aid.  Please consult the Refunds informa-
tion in these links: 

Refunds

http://www.webster.edu/catalog/current/under-
graduate-catalog/tuition.html#refunds_waivers

http://www.webster.edu/catalog/current/gradu-
ate-catalog/tuition.html#refunds

Class Attendance

The University reserves the right to drop students 
who do not attend class the first week of the term/
semester. However, students are responsible for 
the accuracy of their schedule and should not rely 
on this potential action. Students should verify 
their schedule by logging into their Connections 
account.

The Instructor sets attendance requirements and, 
as a general rule, students are expected to attend 
all class sessions of every course. In the case of 
unavoidable absence, the student must contact 
the Instructor.  The Instructor may give ample 
warning to the student and then recommend that 
the student withdraw from the course.  The stu-
dent is subject to appropriate academic penalty for 
incomplete or unacceptable makeup work, or for 
excessive or unexcused absences.
Grading

During the first week of class, Instructors are ex-
pected to make the requirements for each course 
clear to the students.  If the Instructor agrees, the 
student sometimes may choose to be graded by 
(1) a letter grade or (2) a pass/fail system.  Stu-
dents electing the pass/fail option must do so by 
the end of the second week of class.  In any par-

ticular semester, Instructors may designate the 
pass/fail system as the grading system for their 
course. In such instances, a student may petition 
the Instructor for a letter grade to be recorded on 
the transcript. 

Undergraduate grading policies: http://www.web-
ster.edu/catalog/current/undergraduate-catalog/
academic-policies.html#grading

Graduate grading policies: http://www.webster.
edu/catalog/current/graduate-catalog/academ-
ic-policies.html#grades

Grade point averages for certification is calculat-
ed using ALL college level coursework from every 
institution attended per Department of Elementary 
and Secondary Education.

Honors
University	Academic	Undergraduate	
Honors

http://www.webster.edu/catalog/current/under-
graduate-catalog/academic-policies.html#honors

University	Academic	Graduate	Honors	

http://www.webster.edu/catalog/current/gradu-
ate-catalog/academic-policies.html#grades

Undergraduate
Departmental	Honors
Departmental Honors are bestowed by the faculty 
of the Department of Teacher Education based on 
scholarship, excellence in teaching, and service 
as reflected in the School of Education Mission 
Statement.  Determinations about scholarship and 
excellence in teaching are based on transcript re-
view.  Determinations about service are based on 
the resume submitted with the Apprentice Teach-
ing Application.  Students taking Senior Overview 
and wishing to submit a resume for consideration 
should submit it to their Advisor at the same time 

NOTE: If the Advisor or Instructor is also the Chair, 
then the student should contact the Dean of the 
School of Education who will appoint an appropri-
ate faculty member to assume the facilitation role. 
Only the course Instructor is authorized to change 
a grade. Recommendations to change a grade 
from the Chair or the Dean require the Instructor’s 
agreement and signature.

Materials submitted to the Coordinator or Chair or 
Dean are confidential, but available to the parties 
involved, and to other Webster University person-
nel designated by the Chair or Dean for the pur-
pose of reviewing the particular request.

The course Instructor is authorized to waive a pre-
requisite course. Recommendations to waive a 
prerequisite course from the Chairperson or Dean 
are taken under advisement of the Instructor. How-
ever, the Instructor makes the final decision.
Courses in other departments are subject to the 
policies and procedures of that department.

Course	Overload
The recommended academic load for undergrad-
uate full-time students is 16 credit hours each se-
mester in order to earn 128 credits in eight semes-
ters. Students in good academic standing and with 
written permission from their Advisor may request 
approval from the Academic Advising Center to en-
roll for more than 18 credit hours. Students should 
complete the course add form, obtain the written 
permission from their Advisor, and take the ap-
proved form to Academic Advising. Students who 
take more than 18 credit hours are charged for the 
additional credit hours at the per-credit-hour rate.

A graduate student who is enrolled in at least 9 
credit hours in semester-long courses or at least 5 
credit hours in eight- week courses is considered 
a full-time student. Students requesting permis-
sion to take more than 7 credit hours per term (fall 
1 or 2, spring 1 or 2, summer) must consult their 
advisor. 

Credit hour requirements for financial aid vary with 
the individual. Contact the financial aid department 
directly to verify eligibility.  

Course	Add/Drop
Students may change their schedules (drop/add 
courses) during the official drop/add period. Prior 
to the beginning of classes, students may add or 
drop classes. After classes have begun, students 
may add a course with the approval of the Instruc-
tor and an Academic Advisor.  Students may drop 
classes through the end of the second week of the 
term/semester. Drop/add forms may be obtained 
from the Office of the Registrar, the Academic Ad-
vising Center or the School of Education Office. 
Students may drop/add a course online at the 
website or by filling out a drop/add form and are 
expected to notify their Academic Advisor. If class-
es have begun, the Academic Advisor and the In-
structor must sign the add slip.  Students who do 
not submit signed drop/add forms by the deadline 
will be graded and charged according to their reg-
istration on file at the end of the official drop/add 
period. Merely informing the Instructor or Advisor 
of the intent to drop a class, or simply not attend-
ing a class, will not constitute an official schedule 
change and will result in academic and financial 
consequences

Students may make these changes online once 
their Advisor has “released” them for registration 
each semester. After the last drop date, students 
must use a withdrawal form and can expect to be 
refunded, at most, a portion of the tuition. 

Registrations for online courses must be complet-
ed prior to the first day of login. Late registrations 
will not be accepted.

Course	Withdrawal

To withdraw, a student must complete a withdraw-
al form, which is signed by the Advisor, and take 
the form to the Registrar’s Office within the pub-
lished withdrawal dates.  The symbol for course 
withdrawal (W) is recorded on the student’s tran-
script. 

Withdrawals after the published dates should oc-
cur only under exceptional circumstances, and the 
Instructor, the Advisor and the Office of Academic 
Affairs must approve the withdrawal form.  Stu-
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Each	year,	 the	Department	of	Teacher	Education	hosts	students	 from	schools	around	the	Greater	St.	Louis	area.	
These	unique	visits	provide	teacher	candidates	with	real-world	skills	working	with	diverse	populations.	For	more	
information	on	school	programs	contact	the	School	of	Education	office	at	314.246.8007.



they submit their graduation petition.

Dean’s List
In recognition of academic excellence, a Dean’s 
List is compiled each academic semester for un-
dergraduate students. To qualify, students must 
complete at least 12 credit hours at Webster Uni-
versity, of which no fewer than 6 credit hours must 
have regular letter grades. All enrolled coursework 
must be successfully completed, with no Incom-
plete or Withdrawn grades recorded. Qualified 
students who achieve a current semester GPA of 
3.80 will be placed on the Dean’s List for that se-
mester. The Dean’s List is published on the Cur-
rent Students page of the University’s website and 
is noted on the students’ enrollment history.

Graduate	Academic	
Warning,	Probation	and	
Dismissal School of Ed-
ucation Policy
Graduate students are expected to maintain a 
minimum B grade average to remain in good ac-
ademic standing. The graduate student has a re-
sponsibility to demonstrate the ability to complete 
graduate-level coursework, including the ability to 
write clearly and succinctly. If the student receives 
grades of C, ZF, WF, or NC (excluding courses 
numbered 5210) the following conditions prevail: 

Undergraduate	Academ-
ic	Warning,	Probation,	
and Dismissal Policy

Academic	Warning
A student who receives one grade of C is sent a 
notice of academic warning. 

Departmental GPA Policy 
A GPA of 3.0 or higher on a 4.0 scale is required 
in the major (all EDUC courses) and in the content 
area (specific courses listed on the certification 
evaluation).  A minimum overall cumulative GPA of 
2.75 is required for certification.  Cumulative GPA 
includes grades from all colleges/universities at-
tended.

1st semester: The first semester a GPA falls be-
low the minimum required in any of the 3 areas 
(major 3.0, content 3.0, overall cumulative 2.75), 
the candidate and his/her Advisor will be notified 
by letter.  The candidate will be required to meet 
with the Advisor to discuss a plan of action before 
the end of the drop/add period (first 2 weeks) of 
that semester.  If a plan of action is not developed, 
the student will not be allowed to register for the 
following semester.

2nd semester: If the candidate’s GPA remains be-
low the minimum required in any area for a second 
semester, he/she will be notified that he/she has 
been placed on probation within the Department of 
Teacher Education. The candidate will be required 
to meet with the Advisor and the Department Chair 
to discuss a plan of action before the end of the 
drop/add period of that semester.  Students who 
are on probation will not be allowed to enroll in 
Practicum, Educational Internship, Apprentice 
Teaching or Senior Overview.  These courses are 
required to complete the Education major.

3rd semester: If a candidate’s GPA remains below 
the minimum required in any area for a third se-
mester, the candidate will be notified that he/she is 
no longer eligible to pursue a major in Education.  
The candidate will be advised to contact Academic 
Advising to discuss alternate degree options.

If the candidate wishes to appeal his or her dis-
missal from the Undergraduate Teacher Education 
program, he/she must do so in writing by notifying 
the Department Chair within 10 business days of 
receipt of the dismissal letter.  A meeting with the 
student will be held within 10 business days.  The 
recommendation of the Chair, in consultation with 
the faculty of the department, will be sent to the 
Dean of the School of Education.  The Department 
Chair will respond to the student in writing within 

another 10 business days.  Any additional appeal 
of the recommendations of the Department Chair 
may be made to the Dean of the School of Edu-
cation.

Approved by the Undergraduate Education and 
Initial Certification Committee – 10/13/03

Amended and adopted by the Department of 
Teacher Education – 6/15/06

Amended and adopted by the Department of 
Teacher Education – 8/17/11

Dismissal
A student who receives a grade of C and a grade 
of ZF, WF, or NC; or two grades of ZF, WF, or NC; 
or three grades of C is automatically dismissed 
from the University. The student is deemed to be 
dismissed as soon as the grade which results in 
dismissal is submitted. Students will receive for-
mal written notice from the Office of Academic Af-
fairs in St. Louis. 
Students who are dismissed cannot enroll or at-
tend classes unless and until they are reinstated 
or readmitted pursuant to relevant policies. Dis-
missal from a graduate program is dismissal from 
Webster University. 

The University also reserves the right to dismiss 
students who repeatedly withdraw from course-
work and do not make satisfactory academic prog-
ress. 

Students can also be dismissed from the program 
for violations of United States criminal codes or 
University policy. 

Any conduct that is detrimental to the school and/
or other students will result in the termination of 
educational benefits from the Veterans’ Adminis-
tration. 

Probation
A student who receives one grade of ZF, WF, or 
NC, or two grades of C is placed on probation. The 
student is deemed to be on probation as soon as 

the grade, which results in probation is submitted. 
Students will receive formal written notice of pro-
bation by the Office of Academic Affairs in St. 
Louis. Students on probation are expected to lim-
it their enrollment to 3 credit hours per term or 6 
credit hours per semester. Students on probation 
should consult with their advisors to address any 
academic problems or concerns. 

A student is removed from probationary status if 
he/she subsequently completes 6 credit hours of 
graduate coursework with a grade of B or better. A 
student in the School Systems, Superintendency 
and Leadership program (EdS), or the Education-
al Leadership program (EdS) is removed from pro-
bation if he/she successfully completes the current 
semester courses with a grade of B or better. A 
grade of C, NC, WF, or ZF previously acquired re-
mains a part of the student’s total academic record 
and may contribute to the student’s dismissal. 

Entrance	into	the	Educa-
tion	Major
Students will apply for entrance to the major at the 
end of EDUC 2800: Foundations in Education, as 
part of process of signing the Candidate Respon-
sibility form. Students must achieve a B or better 
in both EDUC 2800: Foundations in Education and 
EDUC 2000: Beginning Practicum in Education.  If 
a student does not accomplish this goal  on the 
second attempt in the class, he/she is not eligible 
for a major in Education.  Students must meet the 
GPA requirements.  Additionally, students must not 
have had “dispositions alerts” filed within the last 
two semesters prior to application. Appeals con-
cerning this policy should be directed to the Chair 
of the Department of Teacher Education. 

NOTE: Students must pass both EDUC 2800: 
Foundations in Education and EDUC 2000: Begin-
ning Practicum in Education with a grade of B or 
better before they are allowed to enroll in methods 
courses.

Entrance to major and cert occur at same time all 
requirements should be listed here.
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Grades below C- may not be used towards the 
major.
Grades below C- may not be used towards certi-
fication.
Programs of Study, Advising, and Registration
Registration
Candidates are required to meet with an academ-
ic advisor and prepare a program of study (POS) 
upon entering the Department of Teacher Educa-
tion. Failure to meet with an advisor and prepare a 
POS may result in a student taking inappropriate 
courses, which may delay degree completion. 

Upper-division undergraduate candidates may en-
roll in graduate level courses with written permis-
sion of his/her Advisor and the appropriate Dean.  
Graduate students must consult with their advisor 
to enroll in undergraduate level courses.
Concurrent Registration 
Current Webster students must request permis-
sion to register for classes at other institutions; 
however, they must obtain prior approval.  Stu-
dents should consult with Financial Aid to deter-
mine how this affects their aid package. 
Undergraduate students must complete the 
Off-Campus Study Request form for concurrent 
registration, which may be obtained from the Of-
fice of the Registrar or online at: 
http://www.webster.edu/documents/advising/poli-
cies_forms/registrar_off_campus_study_request.
pdf

The student should take the completed form to 
their faculty Advisor for a signature and file the 
completed form with the Registrar’s Office prior 
to registration at the other institution. This poli-
cy applies to all coursework at other institutions.  
The student is responsible for requesting that the 
course be transferred to the Registrar’s Office 
at Webster University and must have an official 
transcript sent to the Registrar’s office when the 
course is completed and grades are posted.

Graduate students should consult with their ad-
visor or the Coordinator of Teacher Certification 
to verify course eligibility.  Upon completion and 
grade posting of verified course, Graduate stu-
dents must have official transcripts sent to the 
Coordinator of Teacher Certification.  Undergrad-

uate courses may fulfill certification requirements 
but will not appear on the Webster University tran-
script.  

The	Role	of	Your	Faculty	Advisor
Upon entering the Department of Teacher Educa-
tion, you will be assigned a faculty Advisor.
Your Advisor will serve as your mentor throughout 
your program.  Your Advisor is here to:
Help you design a Program of Study that will meet 
Webster University degree and Missouri teacher 
certification requirements.  The Program of Study 
is a listing, by semester, of the courses for which 
you will need to register.  Programs of Study are 
regularly updated throughout your program.  Pro-
grams of Study are specific to the Certification em-
phasis and degree you are seeking
Release and monitor your registration
Counsel you as you prepare for Practicum, Ap-
prentice Teaching, and internship placements.
Help you connect your Webster University course-
work and your experiences in classrooms.
Be available to discuss the questions, observa-
tions, and concerns that may arise as you prog-
ress through your program.

Responsibilities	of	Advisees
It is important to make frequent contact with your 
Advisor. Check with your Advisor or the depart-
ment representative for contact information and 
scheduling.

If	You	Are	Meeting	With	Your	Advisor

Be on time
Access and review your Program of Study (POS)

When planning your courses, review the online 
course schedule (http://www.webster.edu/aca-
demics/course-schedules.html) and bring a tenta-
tive schedule with no time conflicts.

When applying for Practicum, schedule a meeting 
at least 2-3 weeks in advance of the Tk20 sub-
mission deadline if you have questions, or contact 
your advisor by email or phone.  It is your respon-
sibility to inform your advisor when your applica-

tion materials have been uploaded to Tk20.

When applying for Apprentice Teaching, sched-
ule an appointment at least 2-3 weeks in advance 
of the Tk20 submission deadline if you have any 
questions, or contact your advisor by email or 
phone.  Upload documents and complete the Tk20 
application  form, including a well-edited person-
al essay,  a resume that follows the guidelines in 
the application, TB test results, FCSR background 
check, and fingerprint test results.

When planning for Educational Studies Intern-
ships, consult with your advisor the semester be-
fore your internship semester for guidance relating 
to your self-placement.

You	Are	Responsible	For

• Setting up your Connections account and us-
ing your Webster email on a regular basis. 
(Call the Help Desk 866-435- 7270 or 314-246-
5995)

• Registering for and passing appropriate as-
sessments required by the Department of El-
ementary and Secondary Education (DESE), 
see Assessment Section 

• Tracking graduation requirements, including 
number of credit hours, degree requirements, 
GPA, certification requirements, and filing your 
petition to graduate.

• Tracking Global Citizenship requirements for 
Bachelor’s degrees

• Keeping your graduation date and biographical 
information current in the system.

• Accessing your grades online.
• Checking your schedule on line for course 

room assignments.
• Receiving written permission before taking a 

course at another institution.
• Reading the DTE newsletter and checking 

your Webster email for notification of activities 
and deadlines.

• Meeting the standards of the Goals and Dispo-
sitions of the School of Education.

Field and Clinical 
Experiences
In addition to coursework, candidate preparation 
includes off campus experiences in traditional and 
non-traditional educational settings throughout the 
program. Candidates should expect to participate 
in field experiences outside of the normal class 
times. Candidates must complete required TB 
screening and Family Care Safety Registry clear-
ance prior to participating in any field or clinical 
experience. TB tests may be obtained at your doc-
tor’s office or most health care clinics. Candidates 
may apply for The Family Care Safety Registry 
clearance online at http://health.mo.gov/safety/
fcsr/. All clearance documents must be less than 
one year old in order to be considered current.

Communicating	Professional	Be-
havior
Teacher candidates, while they fulfill the roles 
and responsibilities of university students, are 
frequently called upon, by virtue of their career 
choice, to assume the roles and responsibilities of 
teachers. As future educators, they are held to a 
higher standard of professional behavior than are 
many of their university peers.

In the spirit of the School of Education Disposi-
tions, candidates are expected to communicate 
their professionalism through their dress, the ways 
in which they use language, and through their be-
havior in school settings.
Professional Dress 
School dress codes (official and unofficial) vary 
from school to school.  It is important to remem-
ber that every time candidates enter a school, they 
are representing not only Webster University, but 
also themselves as potential employees. Regard-
less of a candidate’s personal sense of fashion or 
taste, it is critical that the candidate wear clothing 
that communicates professionalism. Candidates 
should plan to dress in “business casual”:  collared 
shirts, dress slacks or khakis, or appropriate length 
skirts/dresses.  Specifically, candidates should not 
wear revealing clothing and should avoid “mes-
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sage” clothing. 

Professional	Language  
When in contact with school students or person-
nel, it is important to communicate professionally, 
through both oral and written language. 
Candidates should:

• moderate the volume of their voices when 
moving through hallways and passing by class-
rooms  

• never use profanity in a school environment 
• silence their cell phones while in the school 

building 
• be sensitive when having personal conversa-

tions with peers. 

In written communication, candidates should care-
fully proofread all communication with students, 
teachers, or parents. They should also consider 
establishing a separate email account for pro-
fessional use, especially if their usernames are 
provocative or overly casual. For example, hot-
stuff@myemail.com does not support a profes-
sional image.

Professional	Behavior
Professional behavior encompasses such a wide 
range of qualities, it is impossible to sufficiently de-
fine it here. However, it is critical that candidates 
think carefully about their behavior in schools. 
Candidates should:

• be well prepared for any teaching, mentoring, 
or tutoring opportunity 

• demonstrate knowledge of their subject matter   
• exhibit respect for diversity when working with 

students, teachers, parents and community 
• demonstrate sensitivity to individuals with spe-

cial needs 
• be responsive and responsible as they contrib-

ute to learning environments.

Practicum
A Practicum is a field experience designed to 

provide opportunities for students to apply skills 
and knowledge being acquired in their education 
courses. At least one Practicum at the intermedi-
ate or advanced level is required as a prerequisite 
to Apprentice Teaching. Experiences gained will 
assist students in preparing for a career in edu-
cation. The candidate will spend a minimum of 45 
clock hours in the classroom for each registered 
credit hour at times best suited to observe and 
be involved in active learning. Candidates will ob-
serve, teach small group and full class lessons, 
and assist the cooperating teacher as appropriate.

To enroll in a Practicum, candidates must have met 
the requirements for admission into the Teacher 

Certification Program (Approved UEICCC 5/1/06; 
Adopted by the Department of Teacher Education 
5/1/06).  Candidates must file an application with 
the Coordinator of Field Placements, a semester 
in advance: 

http://www.webster.edu/documents/education/
student_forms/at_and_pr_instructions.pdf

This application is available in Tk20 all documents 
will be submitted electronically. The login for Tk20 
is located on the School of Education website: 

http://www.webster.edu/education/

Applications must be filed by the following dates:

           Practicum Term Application Due Date
 Fall Semester: February 15
 Spring Semester: September 15

Webster University certification candidates are 
required to complete either Practicum or Appren-
tice Teaching in a placement defined as diverse 

The	Department	of	Teacher	Education’s	field	place-
ments	offer	students	a	unique	opportunity	to	devel-
op	hands-on	experience	in	schools	from	their	first	
semester.	
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according to the School of Education standard. 
As noted on the Practicum Application Form, the 
student may request geographic preferences for 
placement, but the placement office and the co-
operating schools make the final placement deci-
sion. Students should not contact school officials 
or teachers about placements. 

When candidates receive confirmation of place-
ment, they should contact the assigned Cooper-
ating Teacher and University Supervisor to dis-
cuss the goals, expectations, and schedule for the 
Practicum. All candidates are required to attend 
an orientation meeting with the Director of Appren-
tice Teaching and Field Experience the first week 
of the semester. Each member of the Practicum 
team will receive the Practicum Handbook http://
www.webster.edu/education/student-resources/
handbooks.html that outlines the requirements 
and the expectations. 

Any candidate removed from Practicum by the co-
operating school or by Webster University or who 
receives a B or below in Practicum must success-
fully complete a semester of remediation prior to 
being placed for a second time. The candidate will 
work with a Webster University mentor from the 
Education department during the following semes-
ter, focusing on the skills required to successfully 
engage in the Practicum experience, along with a 

review of relevant content or other deficits identi-
fied during the Practicum experience.  During the 
semester of remediation, the student may request 
in writing a second placement from the Director of 
Apprentice Teaching and Field Experiences.  The 
Director of Apprentice Teaching and Field Experi-
ences will determine if the remediation has been 
successful and if a second placement for Practi-
cum is appropriate.

Apprentice	Teaching
Apprentice Teaching is a requirement for initial 

Teacher Certification. Apprentice Teaching is the 
final field experience that involves the candidate in 
the school for one full semester. During that time 
the apprentice teacher is expected to be at 

the school before the school day begins, stay af-
ter school, attend meetings as necessary, and as-
sume the role as the lead teacher for a specified 
period of time. Since this is a very intensive expe-
rience it is strongly suggested that candidates do 
not work during this time.

To enroll in Apprentice Teaching, students must file 
an application with the Coordinator of Field Place-
ments, a semester in advance http://www.webster.
edu/documents/education/student_forms/at_and_
pr_instructions.pdf. This application is available in 
Tk20. All documents will be submitted electroni-
cally. The login for Tk20 is located on the School 
of Education website: 

http://www.webster.edu/education/

           Practicum Term Application Due Date
 Fall Semester: February 15
 Spring Semester: September 15

 Apprentice	Teaching	prerequisites:

• B or better in Practicum (not a B-)
• Passing score on the appropriate Missou-

ri Content Assessment(s) prior to Apprentice 
Teaching orientation.

• Completion of all coursework 
• Successful completion of Passport 2 prior to 

Apprentice Teaching orientation (except for 
MAT Early Childhood and BMED).

As noted on the apprentice teaching application 
the student may request geographic preferences 
for placement, but the placement office and the 
cooperating schools make the final decisions. Stu-
dents are required to complete either the Practicum 

or Apprentice Teaching in a diverse placement, as 
defined by the criteria established by the School of 
Education.  Candidates should not contact school 
officials or teachers about possible placements. 
The Coordinator of Field Placements may solicit 
information from the student’s Academic Advisor 
and appropriate faculty as necessary. 

Apprentice Teachers are required to attend an 
all-day orientation with the Director of Apprentice 
Teaching and Field Experiences several weeks 
before the semester begins. This orientation will 
conclude with a meeting with the Cooperating 
Teachers and University Supervisors. The orien-
tation is mandatory so do not schedule vacations 
or personal events during this time frame. Each 
member of the Apprentice Teaching team will re-
ceive the Apprentice Teaching Handbook http://
www.webster.edu/education/student-resources/
handbooks.html that outlines the requirements 
and the expectations. 
 
Candidates are expected to arrange their personal 
schedules so that they can arrive prior to the be-
ginning of the school day at the times teachers are 
required to arrive, and to remain after the close of 
the school day until the time teachers are permit-
ted to leave. 

Apprentice Teaching is a full-time job that requires 
an enormous amount of time and energy. All Ap-
prentice Teaching placements will be full days for 
a full semester. If you are an athlete, your athlet-
ic schedule does not take precedence over your 
AT responsibilities.  Please inform your coach that 
you are in AT and that you may be late or miss 
practices and games on occasion. It is strongly 
recommended that you not have an outside job 
during apprentice teaching.

The School of Education reserves the right to 
extend or terminate an Apprentice Teaching 
placement. If a problem arises during Apprentice 
Teaching a meeting is called with the appropri-
ate university personnel. The Director of Appren-
tice Teaching and Field Experiences may require 
a candidate to do additional work in a different 
placement or continue in the same placement until 
sufficiently competent for certification, or remove 
candidate from the placement. 

Remediation Policy for Apprentice Teaching
Any candidate removed from Apprentice Teaching 
by the cooperating school or Webster University, 
or who receives a grade below a B- in Apprentice 
Teaching, must successfully complete a semester 
of remediation prior to being placed for a second 
time.

The student will work with a Webster University 
mentor from his/her major department during the 
semester following the unsuccessful placement, 
focusing on the skills, content, or other deficits 
identified during the Apprentice Teaching expe-
rience.  During the semester of remediation, the 
student may request in writing a second place-
ment from the Office of Apprentice Teaching and 
Field Experiences.

The Director of Apprentice Teaching and Field 
Experiences will determine if the remediation has 
been successful, and a second placement for Ap-
prentice Teaching is warranted.

Candidates who are removed from or who with-
draw themselves from Apprentice teaching may 
request a second placement.  They must success-
fully pass Apprentice teaching with a grade of B- 
or above during the second placement or they are 
no longer eligible to pursue teacher certification 
and will be dismissed from the program. 
Clearance Documents
Family Care and Safety Registry (FCSR)
Online registration may be completed at health.
mo.gov/safety/fcsr/,  there is a charge for the first 
clearance.  If you are already registered with the 
FCSR you may call and request a current clear-
ance, they will email the clearance document at no 
additional charge.

TB	Tests
This test must be dated within 12 months of the 
time that you will be in the school. TB tests may 
be obtained at your doctor’s office or most health 
clinics.
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DESE	Substitute	Certifi-
cation Application
Applying for substitute certification online requires 
that you:

• Complete the online application
• Submit transcripts to DESE (with at least 60 

hours of college level coursework)
• Be fingerprinted following the directions on the 

DESE website and the field experience appli-
cation.

Online	Application 
A step-by-step walk-through is available at: 

dese.mo.gov.
    

Transcripts	
You will be applying as a content substitute (some-
one with 60 or more credit hours). This means that 
you must submit college transcripts for at least 
60 credit hours worth of work directly to DESE. 
If those 60 hours were completed at Webster, 
please contact the Registrar’s Office (Loretto Hall 
63, phone: 314-968-7450, email: registraroffice@
webster.edu) to have your transcripts sent.  Tran-
scripts should be mailed to:

                                       DESE
                                       Attn: Certification
                                       PO Box 480
                                       Jefferson City, MO 65102
  
Fingerprints: To make an appointment, you will 
need information found on the DESE website:

https://dese.mo.gov/educator-quality/certification/
fingerprintingbackground-check 

For a school code, use 2301.

Field	Experience	Placements
Practicum and/or Apprentice Teaching place-
ments will be made in the St. Louis City, St. Louis 
County, Jefferson County, and St. Charles County 
schools. The candidate may request a geographic 
preference for placement, but the placement office 
makes the final decision. Candidates are required 
to complete either the Practicum or Apprentice 
Teaching in a diverse placement, as defined by the 
criteria established by the School of Education.

Candidates should not contact school officials or 
teachers about placements. The Coordinator of 
Field Placements may solicit information from the 
candidate’s Academic Advisor and appropriate 
faculty as necessary. 

Role	of	Cooperating	Teacher

Cooperating Teachers are school-based educators 
who serve as hosts for Practicum and Apprentice 
Teaching experiences. The Cooperating Teach-
er will acquaint the Preservice Teacher with the 
school community, daily procedures, classroom 
management techniques and lesson presentation 
styles.  The cooperating teacher will also provide 
feedback on lesson presentation, teaching behav-
iors, and interpersonal interactions with students 
and faculty.

Role	of	University	Supervisor

University supervisors provide a vital link between 
the schools and Webster University.  As they ob-
serve students in the field, they will support the 
development of effective teaching strategies and 
skills, provide feedback concerning lesson plans 
and teaching behaviors and offer guidance regard-
ing interpersonal interactions with students and 
faculty.  The assignment of grades for Practicum 
and Apprentice teaching are the responsibility of 
the university supervisor.

Connect	with	the	School	of	Education	on	Facebook	at:	
www.facebook.com/webstereducation
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“I believe in the inherent 
freedom and agency 
of the learner.” 

-	Dr.	Basiyr	Rodney
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